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Holidays and Important Dates
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2017 ADP and Bank Holidays
Date Holiday ADP Bank

November 11, 2017
Saturday Veteran’s Day * *

November 23, 2017
Thursday Thanksgiving Holiday Holiday

November 24, 2017
Friday

Day after
Thanksgiving Open Open

December 25, 2017
Monday

Christmas Day
Observed Holiday Holiday

* Federal Reserve Banks will be open the preceding Friday for holidays that fall on a
Saturday.
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2018 ADP and Bank Holidays
Date Holiday ADP Bank

January 1, Monday New Year’s Day Holiday Holiday

January 15, Monday Martin Luther King Open Holiday

February 19, Monday President’s Day Open Holiday

May 28, Monday Memorial Day Holiday Holiday

July 4, Wednesday Independence Day Holiday Holiday

September 3, Monday Labor Day Holiday Holiday

October 8, Monday Columbus Day Open Holiday

November 12, Monday Veteran’s Day Open Holiday

November 22, Thursday Thanksgiving Day Holiday Holiday

December 25, Tuesday Christmas Day Holiday Holiday
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W2 Tax Processing Dates
Date Processing Information

November 16, Thursday Deadline for Qtr 1-3, 2017 adjustments to be included as
amendments and reflected  on returns

December 15, Friday Tax Master File Deadline, Cancellation Deadline

January  4, Thursday Quarter and year end close by 12:00 noon local time.
Last day to release W-2s (entire company)

January  10, Wednesday Last day to process and release partial W-2 and 1099
adjustments by 3pm local time.  Blackout period begins

January  26, Friday W2s loaded to PRWC by end of day
(Puerto Rico W2’s - TBA)

January  26, Friday W-2s and 1099s to leave ADP facility for distribution by this date
at the latest

February  1st, Thursday Begin producing Forms W-2Cs

February 2nd , Friday Begin distribution of fourth quarter SODs

February  28th, Wednesday Begin distribution of annual SODs

March 1st , Thursday Begin amendment process for prior quarter runs
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2017 Tax deposits

Date Federal Tax Deposits > $100,000

December 29, Friday Last day to process payrolls over $100,000 in
liabilities with a check date of December 31,

2017

January 2 , Tuesday Deposit due for liabilities greater than $100,000
with a check date of December 31, 2017

Date Federal Tax Deposits < $100,000

January 4, Thursday Last day to process payrolls under $100,000 in
liabilities with a check date of December 31,

2017

January 5 , Friday Deposit due for liabilities under than $100,000
with a check date of December 31, 2017
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New York Paid Family Leave
On April 4, 2016, New York Governor Andrew Cuomo signed into law legislation as part of the 2016-17
state budget that provides the nation’s first 12- week paid family leave policy. It provides job-protected,
paid leave to bond with a new child, care for a loved one with a serious health condition or to help
relieve family pressures when someone is called to active military service.

On June 1, 2017 the DFS announced that the weekly contribution rate for Paid Family Leave
Benefits is 0.126% of the employee’s weekly wage(capped at New York State’s current average
weekly wage of $1,305.92). Consequently, the maximum contribution would be $1.65 per week per
employee for coverage beginning January 1, 2018.

October 2017 release will update the Payroll Engine to allow payrolls with a paydate of 1/1/18 and
greater to have the tax automatically calculated.

Set up instructions for 1/1/18

For clients that have set up NYPFL for 2017, verify that deduction code is mapped to Box 14.
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2018 Limits

2018 Limits have not yet been published, when released
information can be obtained from your HCM Service Consultant.
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Wage Base Limits and Percentages

Limits and Rates 2017 2018

Social Security Base Limit $127,200

Social Security Tax Rate 6.2%

Medicare Wage Limit None

Medicare Tax Rate (FMed and
FSUR)

1.45% plus .9% over
$200,000

FUTA Wage Limit $7,000

FUTA Effective Tax Rate .06%
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Deferred Compensation Limits

Description Limit Code 2017 2018
401(k), 403(b), and
457
Plan Limit

4KP, 43B, 45G $18,000

Eligible YTD Gross
Compensation

4KQ $270,000

Combined limit for
all
contributions

4KT $54,000

401(k), 403(b), and
457
Catch-up Limit

CU1, CU2 $6,000

401(k) Puerto Rico
Plan Limit

4PT $15,000

401(k) Puerto Rico
Catch-up Limit

4PC $1,500
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HSA Limits

Description 2017 2018

Contribution Limit     Self-
only HDHP coverage

$3,400 $3,450*

Contribution Limit   Family
HDHP coverage

$6,750 $6,900*

Minimum Deductible    Self-
only coverage

$1,300 $1,350

Minimum Deductible Family
coverage

$2,600 $2,700

Maximum out of pocket
Self-only coverage

$6,550 $6,650

Maximum out of pocket
Family coverage

$13,100 $13,300

* An individual who has reached the age of 55 by the end of the calendar year may contribute

an additional $1,000 per year.
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2018 TAX TABLES

Downloads available to clients on
Thursday, October 26th for pick up.
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YEAR END REPORTS
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Company Level Reports
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Calendar Level

• Review the remaining 2017 payroll processing
dates

• Identify the West NSC and bank holidays

• Review the 2018 payroll process calendar

• Send calendar changes to your HCM Service
Consultant
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Annual Payroll Calendar Report
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Company Level : LEGAL NAME
Verify information is set up accurately: Company legal name and address
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PTO Roll Logic Report
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Company Level : TAX
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There are State and Local jurisdictions that do not allow “Applied For” IDs for filing:

Some States also require POA’s and TPA’s.
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Special Considerations
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Special Considerations
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Special Considerations

§ ADP requires proof of the ID and a Tax
Jurisdiction Change Form before 1/4/18 (or
release date) for any State / Local jurisdictions
that do not allow “Applied For” status

§ Any SUI returns not filed will negatively impact the
940 Annual Return
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25

• Taxation of earning/deduction codes

• Earning/deduction codes are set up to print correctly
in W-2 summary

• Verify that Roll up earning/deduction codes are
correct

• Box 12 and 14 are marked accurately

• W-2 retirement box conditions

Company Level Items
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Earnings and Deduction Taxation Analysis Reports
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Processing Third Party Sick Pay

• Processing Third Party Sick Pay depends
on the following:

• Who issues the W-2?

• Who remits the employee taxes?

• Who remits the employer taxes?



Copyright © 2017 ADP, LLC. Proprietary and Confidential.

Third Party Sick Pay Scenarios
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Employee Level Reports
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Employee Set-up

• Confirm employees have correct employee type

• Examples:

• “E” (Employee)

• “C” (Contractor)

• “R” (Retiree)

• Review tax-exempt associates
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Employee Type
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Tax Exempt Flags
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Employee Level

Verify Form 1099 information:

• Earnings are accurately distributed in Form 1099R
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Employee Level

• Review Supplemental Pay

• Review Deduction Code Limit and Limit Periods For The Upcoming
Year
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Supplemental Limit Report
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Deduction Limit Report
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Negative Wage Report
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W-2 Preview Report
Cover Page
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W-2 Preview Report
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W-2s and 1099s
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Employee Level

• Correct W-2/1099 report errors

• Verify social security numbers
and resolve issues
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W2/1099 Error Report

Note: Severity was added to this report.
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Social Security Number Verification

§ SSNs can be sent to the Social Security Administration to be matched to your
records.

§ This report complies with the Social Security Number Verification Service
(SSNVS).

§ Please note that you will need a Requestor ID Code that you would receive
from the Social Security Administration and is based off your FEIN. More
information can be found at:

www.ssa.gov/employer/ssnv.htm.
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Errors that Prevent Processing of W2’s

1099 Dist Code Issues
EE has invalid Distribution Code

YTD FIT Tax/No FIT Wages and YTDSIT Tax/No SIT Wages
Federal Taxes withheld but no federal wages
State taxes withheld but no state wages for the state

FICA/FMED
Medicare wages/tips is less than SS wages/tips and SS wages/tips is at the FICA limit
SS tax withheld is nonzero, but both SS wages and SS tips are zero
Medicare tax withheld is nonzero, but Medicare wages/tips is zero
Medicare wages/tips is less than SS wages/tips and SS wages/tips is below the FICA limit

Puerto Rico Issues
The sum of box 13, 14 and 15 cannot exceed YTD wages - Box 7, 8, 9, 10 and 16 (if salary code in Box

16 is ‘E’)
Puerto Rico SIT Wages but no FICA/FMED wages and taxes
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1099-R Preview Report
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1099-R Distribution Code
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Understanding the W-2

Objective: How to read and interpret the W-2, using handy
reference documents
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Federal Wages, Tips, and Other Compensation

GROSS (Taxable Fringe Benefits and Tips are included in Gross)
Minus   FEDERAL TAX EXEMPT WAGES (Federal Taxable Block)
Minus DEFERRED COMPENSATION
Minus MEALS
Minus CAFÉ 125 BENEFITS (may vary depending on the benefit)
Plus GROUP TERM LIFE
Plus THIRD PARTY SICK PAY
Plus OTHER COMPENSATION
Equals WAGES, TIPS, AND OTHER COMPENSATION

QTD amounts appear on Line 2 of 941.
YTD amounts appear in Box 1 of the employee W-2.
The total YTD amount for the company will appear in Box 1 of the W-3. This
amount should balance to the sum of all four quarters on Line 2 of the 941.

How to Arrive at Taxable Wages
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Social Security Wages

GROSS (Taxable Fringe Benefits and Tips are included in Gross)
Minus   SOCIAL SECURITY EXEMPT WAGES
Minus   MEALS
Minus TIPS (Social Security Tips must print separately in Box 7 of the W-2)
Minus   CAFÉ 125 BENEFITS (may vary depending on the benefit)
Plus      GROUP TERM LIFE
Plus      THIRD PARTY SICK PAY
Equals SOCIAL SECURITY WAGES (not to exceed current year limit)

QTD amounts appear on Line 5a of the 941.
YTD amounts will appear in Box 3 of the employee W-2.
The total YTD amount for the company will appear in Box 3 of the W-3. This
amount should balance to the sum of all four quarters on Line 6a of the 941.

How to Arrive at Taxable Wages
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Medicare Wages and Tips

GROSS (Taxable Fringe Benefits and Tips are included in Gross)
Minus   MEDICARE EXEMPT WAGES
Minus   MEALS
Minus   CAFÉ 125 BENEFITS (may vary depending on the benefit)
Plus GROUP TERM LIFE
Plus THIRD PARTY SICK PAY
Equals MEDICARE WAGES AND TIPS

QTD amounts appear on Line 5c of the 941.
YTD amounts will appear in Box 5 of the employee W-2.
The total YTD amount for the company will appear in Box 5 of the W-3. This
amount should balance to the sum of all four quarters on Line 5c of the 941.

How to Arrive at Taxable Wages
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State Wages

GROSS (Taxable Fringe Benefits and Tips are included in Gross)
Minus   STATE EXEMPT WAGES (State Taxable Block)
Minus   MEALS
Minus   DEFERRED COMPENSATION *
Minus   CAFÉ 125 BENEFITS (may vary depending on the benefit) *
Plus GROUP TERM LIFE *
Plus THIRD PARTY SICK PAY *
Plus OTHER COMPENSATION *
Equals WAGES, TIPS, AND OTHER COMPENSATION

YTD amounts appear in Box 16 of the employee W-2. These items may vary
depending on the state

How to Arrive at Taxable Wages
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Box by box info can be found in
the IRS website :
https://www.irs.gov/pub/irs-pdf/iw2w3.pdf

What’s in a Box??

https://www.irs.gov/pub/irs-pdf/iw2w3.pdf
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DISTRIBUTION
PROCESS

W2 AND 1099
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Forms Distribution

• Split wrap distribution of W-2s

• Paperless W-2 Option

• Determine sort preference

• Verify delivery method and location

• Determine how you will distribute forms
and advise mail room staff
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Forms Distribution

• Schedule date to release W-2 and 1099s

• Request sample W-2s from Client Service
Consultant

• Sign the W-2 and 1099 release forms

• Complete the W-2 and 1099 Delivery
Verification form and email to CSC
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Closeout – Things to Consider
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• Post fringe benefits prior to last payroll of the year

• Post third party sick pay payments

• Mass changes/Mass deletions/Accumulator Rolls

• Deceased Employee Reporting

• Insert new benefit deductions

• 401(k) changes

• Benefit Accruals

• Limit changes

• Special calculations or updates

Year End Reminders
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W-4 Information

Notify employees to update W-4 information

§ ADP strongly urges all clients to have their
employees review and update W-4 information
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• November  6 - Last day to submit Company Add-on request and
FEIN or Legal Name changes effective January 1st, 2018.

Mergers and Acquisitions
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Support Tools NAS Support Center
Smart Compliance
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ADP Smart Compliance

With ADP Smart Compliance clients can:

§ View and print ADP Statement of Deposits
§ View, print, save and export many other tax-related reports, including

agency notices and responses, amendment/exception packages, tax
invoices and SUI verification (SUI Rates)
§ Upload Agency notices right into Smart Compliance
§ Employee Quarter Error Report
§ Applied For ID Report

Tax Direct line:  1 (866) 667-9502

Client Website https://smartcompliance.adp.com

Email Agency Notices to: agencynoticesetup@adp.com

https://smartcompliance.adp.com/
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Statements of Deposits and Filings

§ Statement of Deposits and Filings (SODs) – client should verify the
following:
– Federal, State and Local tax identification numbers
– SUI Rates
– Filing Responsibilities

SODs may be used by most agencies in place of the actual 941/940

§ The following packages are available exclusively on the ADP Smart
Compliance https://smartcompliance.adp.com
– Statements of Deposit (SODs)
– Agency Notices and Responses
– Amendment / Exception Packages
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SOD Example
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940 Filing & FUTA Credit Reduction

• Avoid possible 940 drops by obtaining and providing tax identification numbers for
SUI

• Eliminate “Applied For” status

FUTA Credit Reduction

• Department of Labor determines the credit reduction each year and calculates
the refund in November

940 FILING IMPACTS
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FUTA Credit Reduction

FUTA Credit Reduction – What is it?
FUTA is paid by employers to the Federal government as a back up to SUI.  The FUTA
contribution rate is 6.0% of the first $7000 in taxable wages for a calendar year.  Most
employers receive a tentative credit of 5.4% after meeting certain conditions.

The following is used to calculate the FUTA TAX:

The Effective Rate is what ADP uses to calculate FUTA tax amounts on the Payroll Summary
and Statistical Summary reports, and for debits from TFS clients taken with every payroll.

When tentative credit amounts are reduced, thus increasing the Effective Rate, ADP calculates
the difference, sends an invoice to the client and debits the client separately for those
amounts.

FUTA RATE FUTA Credit Effective Rate used to calculate FUTA Tax
6.0% 5.4% .6% (6.0 – 5.4)
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FUTA Credit Reduction, Cont’d

§ Jurisdictions with an unpaid Trust Fund loan balance on Jan.1st of
the 2nd consecutive year will be subject to a reduction of their
5.4% FUTA credit if the loan is not paid in full by Nov. 10th of the
2nd year

o The first credit reduction will be applied starting with the 2nd

year

§ Department of Labor determines the credit reduction each year
and announces the update after November 10th

§ ADP Tax Service will coordinate communication details regarding
possible FUTA Credit Reduction and Credit Reduction Status
during the last half of the 4th Quarter
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FUTA Credit Reduction, Cont’d

§ FUTA Credit Reduction
§ The credit reduction = 0.3% the first year plus an additional 0.3%

each succeeding year until the loan is repaid

§ Each 0.3% credit reduction costs an employer an additional
$21.00 per employee per year ($7,000 FUTA wage base x .003)

§ Additional credit reductions may apply beginning with the third
and fifth consecutive years if a loan balance is still outstanding
and certain waiver criteria are not met
§ 3rd year – the 2.7% Add-on credit reduction
§ 5th year – the BCR Add-on credit reduction
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Tax Partners
Did you know the ADP W-2 can be easily imported into ADP’s Tax Partners
products and services?

It’s a free program!

If you opted out in previous years, you’re automatically opted out.
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Payroll Related Web-sites
Homepage: www.adp.com
Eye on Washington: www.adp.com/regulatorynews
ADP Trust Center: http://www.adp.com/about-us/trust-center.aspx
ADP Resource Center: www.resourcecenter.adp.com
ADP Meeting of the Minds www.motm.adp.com
ADP Large Business Solutions www.adp.com/solutions/large-business.aspx
ADP Training Courses https://ilearn.adp.com
The Bridge: https://thebridge.adp.com
ADP Smart Compliance: https://smartcompliance.adp.com

Professional Organizations
American Payroll Association: www.americanpayroll.org
IHRIM: www.ihrim.org
AICPA: www.aicpa.org

Department of Homeland Security
E-Verify www.dhs.gov/E-verify - new

Internal Revenue Service
Homepage: www.irs.gov
Forms & Publications: www.irs.gov/formspubs

http://www.adp.com/
http://www.adp.com/regulatorynews
http://www.adp.com/about-us/trust-center.aspx%C2%A0
http://www.resourcecenter.adp.com/
http://www.motm.adp.com/
http://www.adp.com/solutions/large-business.aspx
https://ilearn.adp.com/
https://thebridge.adp.com/
https://smartcompliance.adp.com/
http://www.americanpayroll.org/
http://www.ihrim.org/
http://www.aicpa.org/
http://www.dhs.gov/E-verify
http://www.irs.gov/
http://www.irs.gov/formspubs
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Payroll Related Web-sites
• State Tax Links:

– Sister States: www.sisterstates.com
– StateLocalGov.net: www.statelocalgov.net
– Tax & Accounting Sites Directory: www.taxsites.com
– Pennsylvania Act 32: www.newpa.com/act32

• Tax-Related Resources
– Uncle Fed’s Tax Board: www.unclefed.com
– Research Institute of America: www.ria.thomson.com

• United States Code / Legislative Resources
– Office of Law Revision Counsel: uscode.house.gov
– Cornell Legal Information Institute: www.law.cornell.edu/uscode
– U.S. Congress Information: thomas.loc.gov
– Bureau of Citizenship & Immigration Services

• Homepage: www.ice.gov
– Department of Labor

• Homepage: www.dol.gov
– Social Security Administration

• Homepage: www.ssa.gov
• SSN Verification Options: www.ssa.gov/employer/ssnv.htm

http://www.sisterstates.com/
http://www.statelocalgov.net/
http://www.taxsites.com/
http://www.newpa.com/act32
http://www.unclefed.com/
http://www.ria.thomson.com/
http://uscode.house.gov/
http://www.law.cornell.edu/uscode
http://thomas.loc.gov/
http://www.ice.gov/
http://www.dol.gov/
http://www.ssa.gov/
http://www.ssa.gov/employer/ssnv.htm
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Other Client Tools/Resources
The Bridge
https://thebridge.adp.com

ADP Employer Resource Center
http://www.adp.comp/tools-and-resources.aspx

NAS

SUPPORT
Center
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ADP TRUST CENTER

The privacy and security of our clients' data is of the highest importance to ADP and we consider it key to maintaining our
clients’ trust. ADP employs industry recognized security safeguards to help protect the personal information you provide us

from loss, misuse, or unauthorized access or alteration.

We safeguard our clients’ data by using the latest tools, tactics, techniques and procedures, but the job is not ours alone.
There are actions you can take to help protect your information. For more details about how ADP protects your information

and what you can do to help, please visit:
http://www.adp.com/about-us/trust-center.aspx
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Meeting of the Minds 2018

https://www.adp.com/motm/splash2018/index.aspx



Copyright © 2017 ADP, LLC. Proprietary and Confidential.

75



Copyright © 2017 ADP, LLC. Proprietary and Confidential.

76

for your continued business with ADP!

Thank you


