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Holidays and Important Dates

cALEunAn

A more hum
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2017 ADP and Bank Holidays

November 11, 2017

Saturday Veteran’s Day * *
November 23, 2017
Thursday Thanksgiving Holiday Holiday
November 24, 2017 Day after
Friday Thanksgiving Open Open
December 25, 2017 Christmas Day
Monday Observed Holiday Holiday

* Federal Reserve Banks will be open the preceding Friday for holidays that fall on a
Saturday.

£3?
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2018 ADP and Bank Holidays

January 1, Monday New Year's Day Holiday Holiday
January 15, Monday Martin Luther King Open Holiday
February 19, Monday President’'s Day Open Holiday

May 28, Monday Memorial Day Holiday Holiday

July 4, Wednesday Independence Day Holiday Holiday
September 3, Monday Labor Day Holiday Holiday

October 8, Monday Columbus Day Open Holiday

November 12, Monday Veteran's Day Open Holiday
November 22, Thursday Thanksgiving Day Holiday Holiday
December 25, Tuesday Christmas Day Holiday Holiday

£3?

A more human resource.
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W2 Tax Processing Dates

November 16, Thursday Deadline for Qtr 1-3, 2017 adjustments to be included as
amendments and reflected on returns

December 15, Friday Tax Master File Deadline, Cancellation Deadline

January 4, Thursday Quarter and year end close by 12:00 noon local time.
Last day to release W-2s (entire company)

January 10, Wednesday Last day to process and release partial W-2 and 1099
adjustments by 3pm local time. Blackout period begins

January 26, Friday W2s loaded to PRWC by end of day
(Puerto Rico W2's - TBA)

January 26, Friday W-2s and 1099s to leave ADP facility for distribution by this date
at the latest

February 1%, Thursday Begin producing Forms W-2Cs

February 2", Friday Begin distribution of fourth quarter SODs

February 28", Wednesday Begin distribution of annual SODs

March 1st, Thursday Begin amendment process for prior quarter runs

£3?

A more human resource.
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2017 Tax deposits

December 29, Friday Last day to process payrolls over $100,000 in
liabilities with a check date of December 31,
2017
January 2, Tuesday Deposit due for liabilities greater than $100,000

with a check date of December 31, 2017

January 4, Thursday Last day to process payrolls under $100,000 in
liabilities with a check date of December 31,
2017
January 5, Friday Deposit due for liabilities under than $100,000

with a check date of December 31, 2017

£
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What's
hew?

£3?
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]
New York Paid Family Leave

On April 4, 2016, New York Governor Andrew Cuomo signed into law legislation as part of the 2016-17
state budget that provides the nation’s first 12- week paid family leave policy. It provides job-protected,
paid leave to bond with a new child, care for a loved one with a serious health condition or to help
relieve family pressures when someone is called to active military service.

On June 1, 2017 the DFS announced that the weekly contribution rate for Paid Family Leave
Benefits is 0.126% of the employee’s weekly wage(capped at New York State’s current average
weekly wage of $1,305.92). Consequently, the maximum contribution would be $1.65 per week per
employee for coverage beginning January 1, 2018.

e

October 2017 release will update the Payroll Engine to allow payrolls with a paydate of 1/1/18 and
greater to have the tax automatically calculated.

Set up instructions for 1/1/18 o

For clients that have set up NYPFL for 2017, verify that deduction code is mapped to Box 14.

£3?
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I
2018 Limits

2018 Limits have not yet been published, when released
information can be obtained from your HCM Service Consultant.

£3?

A more human resource.
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WSS \Wage Base Limits and Percentages

Limits and Rates 2017 2018

Social Security Base Limit $127,200
Social Security Tax Rate 6.2%
Medicare Wage Limit None
Medicare Tax Rate (FMed and 1.45% plus .9% over
FSUR) $200,000
FUTA Wage Limit $7,000

FUTA Effective Tax Rate .06%

A3
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Deferred Compensation Limits

Limit Code 2017 2018

401(k), 403(b), and
457
Plan Limit

Eligible YTD Gross
Compensation

Combined limit for
all

contributions
401(k), 403(b), and
457

Catch-up Limit

401 (k) Puerto Rico
Plan Limit

401(k) Puerto Rico
Catch-up Limit

4KP, 43B, 45G

4KQ

4KT

CU1, CU2

4PT

4PC

Copyright © 2017 ADP, LLC.

$18,000

$270,000

$54,000

$6,000

$15,000

$1,500
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e HSA Limits

Contribution Limit ~ Self- $3,400 $3,450*
only HDHP coverage

Contribution Limit Family $6,750 $6,900*
HDHP coverage

Minimum Deductible Self- $1,300 $1,350
only coverage

Minimum Deductible Family $2,600 $2,700
coverage

Maximum out of pocket $6,550 $6,650
Self-only coverage

Maximum out of pocket $13,100 $13,300

Family coverage

* An individual who has reached the age of 55 by the end of the calendar year may contribute
an additional $1,000 per year.

£3?
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I 2018 TAX TABLES

Downloads available to clients on
Thursday, October 26 for pick up.

A more human re

Copyright © 2017 ADP, LLC. Proprietary and Confidential.



YEAR END'REPORTS

£
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Company Level Reports

£

A more human resource.
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Calendar Level

Review the remaining 2017 payroll processing
dates

Identify the West NSC and bank holidays
Review the 2018 payroll process calendar

Send calendar changes to your HCM Service
Consultant

Copyright © 2017 ADP, LLC. Proprietary and Confidential.
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Annual Payroll Calendar Report

Meeting of the Minds Annual Payroll Calendar Report

= Callin or Deliveryfallson Sat.or ~ § Check Datefalls on Bank Holiday
# Callinfalls on Proor Bank Holiday ! Deliveryfalls on Hational Holiday
@ Deliveryfalls norbefore Calln ~ 7H Indicates a bank holiday impacting
? Federal Law dictates 49 business  the 48 hour lead time needed for drect

Meeting of the Minds Company hours lead time for drectdeposit ~ deposit.
COMPID: MOTM PAYGROUP: 1
GL Days fcer  Holidsy Tax
Payhum  Callin Delivery  Start Check Per Mocr %  Pay s Cyo Exception Frequency Codes
14 Wed O72BOX  Thu O7R70X  Sun OZMGOX Mon O7B10K Mon Q710X 1 0 0 0 0 _ DWURPSRE MLAMLNE
18 T OBAODX  Fn OBMOK  Tue 0B Tue 0BNSOX Tue 0BASAX § 0 0 0 0 _ OWURPSRE  MLAIMEMS
18 Mon OBZBOX  Tue 0BROOX  Wed 0BMBNX Thu 0BBIAOX Thu 0BA1AX 8 0 0 0 0 _ DWURPSRE  MLALMLME
17 Tue DM20X  Wed0M3OX  Fri OIOUOX Fri QANSOX Fri 0SASAX § 0 0 0 0 _ OWURPSRE  MIALMEMS,
18 Tue OO2EDX  Wed 0927DX St (SMBOX Sef 09000X Fri 0S29AX § 0 0 0 0 _ OWARPSHE  MAMMEOLQE
18 Tue 10AO0x  Wed 110X Sun 10010X Sin1OASOX Fri 10430X 10 0 0 0 0 _ QWURRSEE M B.OF,08
2 Thy 10280 Fr 10R70K  Mon 10MGOX Tue 10G1OK Tue 1081OXK 10 0 0 0 0 _ DWLRPSME  MLAMLME
A P 11A00X M Mon 11A30X  Wed 11OUOX Wed|1/1S0X Wed 150X 11 0 Q0 0 0 _ DWURPSPXE  MLAIMEMS
2 Mon MPTOX  Tue 11280X  Thu 11MGOX Thu 11G00X Thu 14800X M 0 0 0 0 _ DWURPSTXE  MLAIMLME
2B Tue 120K Wed 12A30X P 12000K Fri {2080K Fi 12050 12 0 0 0 0 _ DWURPSHXE  MIAIMMB,
24 Tue 1A Wed 12700X  Sat 12160X Sun 12B10X Fri 12220 2 0 0 0 0 _ OWURPORE  WZADMUMEOLOEYLYE
~** TRANSMISSION DUE BY 10:00AM  PST™

£
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Company Level : LEGAL NAME

Verify information is set up accurately: Company legal name and address

Company Master 3 ]
Related Cmps | Bcc List | options |
Legal |Meeting of the Minds Company Contact! [Bob Black
MName | Title |Payroll Manager
Phone (925) 555-1212 % |101

Address (1234 Broadway Ave Class |

[ B & Company Master S x|
ity l4ny toun Related Gmps BCC List options |
State ca Zip SigihhEE
Phone (925) 555-5555 Ext
FAx L )] # Directions to Client
Start Dt [87/01/2001 Transid 999 |
Chk Dist Yersion (780 |
Hub Loc Stand Alone r |
Consldt  [12/11/2083 |
Frevinus |[Page 1 of 3 Nexd |

Common Pay Agent [v

Mame \Name of Common FPay Agent

\"As Agent For" Meeting of the Minds

Previous || Fage 3 of 3| It Help QK Cancel

Copyright © 2017 ADP, LLC. Proprietary and Confidential.

%
A more human resource.”



PTO Roll Logic Report

sSiC SICK  Sick Plan

Amli
- versary
ROLL DATE  n/a
ROLLTO n/a
ZERD NEGATIVES Mo
VAC VACATION Vacation Plan
ROLL WHEN  Amniversary
ROLL ON
ROLL DATE n/a
ROLL T0 n/a
ZERD NEGATIVES  No
VPT PTVAC  Part Time Vacation
ROLL WEN  Am
A Iversary
ROLL DATE  n/a
ROLLT0O n/a
ZERO NEGATIVES Mo

LINIT CARRYOVER
ROLL LINIT TO

ROLL YTD BASED ON
ROLL YTD ORDER
YTD ROLL DATE

LINIT CARRYOVER
ROLL LINIT TO
ROLL YTD BASED ON
ROLL YTD ORDER
YTD ROLL DATE

LINIT CARRYOVER
ROLL LINIT TO

ROLL YTD BASED ON
ROLL YTD ORDER
YTD ROLL DATE

Copyright © 2017 ADP, LLC. Proprietary and Confidential.

v

No
n/a

Period End Date
Process Rolls First
0/m

Yes
n/a

Period End Date
Process Taken First
ov/m

A more human resource.



]
Company Level : TAX

MOTM Tax Jurisdictions and Rates Report # 1182.01
1 Tax Year

\ Supple- Activity
Tax Tax Tax ADP Tax Employee- Tax 14/ Tax  mental  Update Limit/  YTD During
Area Group Code Code Description Employer Active Memo Other Id Rate  Rate Rate Period  Hist Year
US FED FICA Social Security (FICA) EE  YES N0  99-9999999 6.20000 0.00000 YES nzm YES YES
US FED FICA social Security - Employer ER YES N0  99-9999999 6.20000 0.00000 YES  113700.00 YES YES
Us FED FIT Federal Income Tax EE  YES N0  99-9999999 TABLE  25.00000 YES Y000 Yes vES
US FED FMED Federal Medicare EE  YES N0  99-9999999 1.45000 0.00000 YES % YES YES
US FED FEED Federal Medicare - Employer ER  YES N0  99-9999999 1.45000 0.00000 YES E YES YES
US FED FSUR Federal Medicare Surcharge EE  YES M0  99-9999999 0.90000 0.00000 YES 0.00 YES YES
US FED FUTA Federal Unemploysent ER YES N0  99-0999999 0.60000 0.00000 YES % YES YES
AL SIT SIT Alabasa Income Tax EE N0 N0 APPLIED FOR TABLE  5.00000 YES 0.00 N0 NO
AL SUIL SUTA Alabasa Unemployment ER  YES N0 “APPLIED FOR 2.50000 0.00000 MO 00000 M M
A SIT SsIT Arizona Income Tax EE  YES N0 99-9999999 TABLE  0.00000 YES % N N
AZ SUl  SUTA Arizona Unesploysent ER YES N0  APPLIED FOR 2.70000 0.00000 WO 200000 W W

ERROR: The fol lowing agencies do not accept returns with "APPLIED FOR" SUI Tax 1s
Agencies found: AL-SUTA ER

£3?

A more human resource.
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There are State and Local jurisdictions that do not allow “Applied For” IDs for filing:

Some States also require POA’s and TPA's.

£

A more human resource.”
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Special Considerations

Sample listing of State jurisdictions that do not allow “Applied For” IDs for filing:
asi/sul [ AWAIN  Hisul L nmsmsu
AR SUI L&E[ANEA LA SIT

cosul

DE SUI

IASIT

IN SIT T ———T- T

MA SUI m UTSIT
DCSUI MN SIT/SUI WA SUI

*GEORGIA

FLSUI BN 669 GASIT WI SUI

AR

Copyright © 2017 ADP, LLC. Proprietary and Confidential. A mere human resource.




Special Considerations

=  Sample listing of Local jurisdictions which do not
allow “Applied For” IDs tor filing:

Denver, CO/Aurora, CO Jefferson, AL

] ” !Wﬁn E Wilmington, DE Springboro, OH
@ Kenton County, KY Scranton, OH
Kettering, OH ’ 9331 A A IN locals

Contact ADF for information on a specific local

£3?
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Special Considerations

§  ADP requires proof of the ID and a Tax
Jurisdiction Change Form before 1/4/18 (or
release date) for any State / Local jurisdictions
that do not allow “Applied For” status

§  Any SUI returns not filed will negatively impact the
940 Annual Return

£3?
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Company Level ltems

e  Taxation of earning/deduction codes

»  Earning/deduction codes are set up to print correctly
in W-2 summary

*  Verify that Roll up earning/deduction codes are
correct

* Box 12 and 14 are marked accurately

W-2 retirement box conditions

25 A more h@“
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]
Earnings and Deduction Taxation Analysis Reports

J—mm—{l\"eeﬂ of the Minds C EARNINGS TAXATION ANALYSIS | |
Page 1 | Check Date N/A Period WA = |
== s
CALC FEDERAL FICA STATE LOCAL OTHER INCL/
GROUP WAGES WAGES WAGES WAGES w2 EXCL/ ROLL
‘ IYPE CODE NAME DESCRIPTION CODE BOX 1 BOXES 3.5 BOX 16 BOX 18 BOX/DESCRIPTION ROLL Nesc CODE
** Active Earnings
EARN ING 399 DECEASE Deceased Wage Payment OCN TAX. NOT W/H N/A TAX, NOT W/H TABLE
EARN ING 3PP 3PARTY 3rd Party Payee REG ADDS ADDS ADDS ADDS
EARN ING 3SP 3RD SICK Third Party Sick Pay Sp TAX. NOT W/H ADDS TABLE TABLE
EARN ING 35T 3SPNONTX Third Party Sick Pay Non-tax NTX NA NA N/A TABLE Box 12/CODE J
EARN ING 400 BONUS Bonus sup SuPP ADDS suep TABLE
EARN ING 555 RENT Housing/Rental Subsidies s SuPP ADDS suep TABLE
EARN ING 570 3RDSTD<6 3rd Party STD < 5 Nonths s TAX. NOT W/H ADDS TABLE TABLE
EARN ING 571 3RDLTD>6 3rd Party LTD > 6 Nonths Sell NA ADDS TABLE
EARN ING 573 3SC EXCL Excludable 3rd Party Sick Pay NTX NA N/A N/A TABLE Box 12/CODE J
EARN ING AFB  AUTOFRNG Auto Fringe Benefit REG ADDS ADDS ADDS ADDS Box 14/AUTD
EARN ING AUT AUTOALOW Auto Al losance REG ADDS ADDS ADDS ADDS Box 14/AUTD
EARN ING AND  ABARD Amard Sup SUPP ADDS SuPp TABLE
EARN ING BNS  BOWUS Bonus Pay REG ADDS ADDS ADDS ADDS
EARNING COM COMMISSN Commission Sup SUPP ADDS suPp TABLE
EARN ING DBL DOUBLE Double Time REG ADDS ADDS ADDS ADDS R ovT
Meeting of the Minds DEDUCTION TAXATION ANALYSIS | ]
[Page 1 | Check Date WA Period W/A = |
e E (s <
‘ CALC FEDERAL Fica STATE LOCAL OTHER INCLS
DED GROUP WAGES WAGES WAGES ‘WAGES w2 EXcL/ ROLL
JYPE  CODE NANE =~ DESCRIPTION IPE CODE  BOX 1 BOXES 3.5 BOX 16 BOX 18 BOX/DESCRIPTION ROLL Pays CODE
** Active Deductions
DEDUCTION 3SP 3RD SICK 3rd Party Sick Pay Offset N NET NA N/A N/A N/A E
DEDUCTION 650 WMEDICAL After Tax Medical Plan N MED NA N/A N/A NA
‘ DEDUCTION ADV ADVANCE Advance N NET WA WA NA WA
DEDUCTION AFD AUTOFRNG Auto Frlnge Benefit Offset N NET NA NA N/A NA E
DEDUCTION DUE DUES Union N NET NA N/A N/A NA
DEDUCTION GTL GRP LIFE Group Tn Life > $50,000 N NET NA NA N/A NA E
DEDUCTION KO1  LCGP Large Capital Growth Portfolio N NET WA WA N/A WA A

£3?
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Processing Third Party Sick Pay

* Processing Third Party Sick Pay depends
on the following:

e \Who issues the W-2?

* Who remits the employee taxes?

* Who remits the employer taxes?

Copyright © 2017 ADP, LLC. Proprietary and Confidential. A more huma



Third Party Sick Pay Scenarios

‘ Issues W-2

Remits Employer
Taxes

Remits
Employee Taxes

What needs to happen:

ADPY
West NSC

ADP!
WestNSC

Third Party

1. Manual check posted to the
employee to update
employee and pay
employer taxes

2. EE taxes will be recorded,
but not withheld

3. "T" type earnings code with
offset deduction

Third Party

Third Party

Third Party

Nothing additional — Employee
will receive W-2 from Third
Party

Third Party

ADPf
WestNSC

Third Party

1. Manual check posted to
Recap employee
recording ER wages and
taxes

2."T"type earnings code with
offset deduction

3. Motify AM of Recap EE to
mark TPSP flag
to"y"

Copyright © 2017 ADP, LLC. Proprietary and Confidential.
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Employee Level Reports




Employee Set-up

* Confirm employees have correct employee type

Examples:
“E” (Employee)
“C” (Contractor)
“R” (Retiree)

« Review tax-exempt associates

£3?

A more human resource.”
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Employee Type

o ode Description -
Emp ID [2018 Emp Type | [EMPLOVEE — Employee
€ Contractor
First ISCDOBY X Expatriate
Last |00 R [1899 - R Employee
Addr  [12345 PLEANTAN HILL ROAD K |Backup Withholding
City |[DISNEY st
Zip [oas51 Country [usA 4
Cycle [B HourmSalary [ Rate | 1e0e.60066 Div [5 PayGrp/Sub [T | o
OTExmpt [N PayByExcept [ Std Hours [ 80.06 Dept [5166  Check Dist [HDQ p
7
FEDERAL STATE Res Wrk LOCALS [0 ADDITIONAL WITHHOLDING 5
Status W  Res [CA Status [ [0 [ Federal Res State

Exmpts | 2 Work[cA exmpts [ 2[ 2 [ Amt] .00 Amt | 0.00
xwaEx [ ¢ Rule R xraex [ e[ @ [ sm[s Freq [F sme[s Freq [F

Exempt fom: FIT [N Res SITIN FCAN FMED [N FUTAN suil[N soi N

| Previous |[Page 1 of 2|[ Nea ] [ mep J[ ok ][ cancel ]

£3?

A more human resource”
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Tax Exempt Flags

P Employee Master SCOOBY DOO

=]

( Taunfo |[ Rates |[ options |

Emp ID 2018 Emp Type |E [EMPLOVEE ID Type
First |scooBY ID Number
Last [ooo Status
Addr  [12345 PLEANTAN HILL ROAD Hire Date
City [oIsNEY State [CA  Term Date
Zip [eassT

Cycle [6 HourSalary
OTExmpt [N PayByExcept

FEDERAL STATE
Status [M Res [cA S
Exmpts | 2 Work [CA H
xtraex | © Rule [R X

ode Description

Not Exempt

Yes - Exempt from WithHolding

Additional Only
Exempt from Tax

s [iFrio FoR
[ireiiz0 FoR
K ReT

[63705/2616
77

[ e.00

Exempt rom: | FIT [l Res SIT|N FICA|N FMED [N FUTAlN suln  soi v

[ Previous HPage 1 of2|[

Next

J

Copyright © 2017 ADP, LLC. Proprietary and Confidential.
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Employee Level

Verify Form 1099 information:

» Earnings are accurately distributed in Form 1099R

A3

A more human resource.”

Copyright © 2017 ADP, LLC. Proprietary and Confidential.



Employee Level

e Review Supplemental Pay

* Review Deduction Code Limit and Limit Periods For The Upcoming
Year

Copyright © 2017 ADP, LLC. Proprietary and Confidential. Amore human re



Supplemental Limit Report

Meeting of the Minds Company Supp Pay Limit Report Report # 1289,01
2
\
PAY swp SUPPAY
GROUP  EWP 1D EMPLOYEE NANE CO0E STATUS SUPP PAY NABE FREQUENCY LINIT PERIOD EARNED
** Employee Status: Active
1 4100 ZEPPORONI. NAX AuT A Auto Allowance P 5000.00 Y
| 2 4244 ALWAYS, JERRY SOMETINES cou A Commission P 5000.00 Y
1 123017 DOE, JOHN cou A Commission P 1000000.00 ¥  500000.00

** I YT Earned s blank, It Is zero.

Earned amounts will clear at the end of the calendar ysar
Earmed amounts will accumulate until the |imit 1S reached
cates 1imit pay period

Indi per
Indicates |imit per month

Y- I
A - 1
p-
M-

£3?

A h ’
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Deduction Limit Report

NMeeting of the Minds Company Deduction Limit Report Report # 0937.01

2
PAY
‘GROUP ENP 1D ENPLOYEE NANE CODE STATUS DEDUCT ION NANE LimT PER10D TAKEN
** Employee Status: Active
2 123419 DUCK . 3sP A 3rd Party Sick Pay Offset 1000.00 b § 0.00
1 4703 OHMAN. KRIS 3sP A 3rd Party Sick Pay Offset 2000.00 i 0.00
1 123421 GATES. BILL =@ A 401(k) Savings Plam 2000.00 L 0.00
1 4507 =@ A 401(k) Savings Plan '9000.00 Y 0.00
1 4498 IBRAHIN. KHALID =@ A 401(k) Savings Plan 5100.00 Y 0.00
1 417 a@® A 401(k) Savings Plan 8700.00 Y 0.00
1 4103 OHMAN. KRIS =« A 401(k) Savings Plan 7938.00 Y 0.00
1 4438 VASCO. RANON 2K A 401(k) Savings Plan 3354.00 Y 0.00
1 4608 QUAN. RALPH 500 A Bedical Plan 10000.00 Y 0.00
1 123420 WOUSE. WICKEY s01 A Pretax Bedical Plan 2000.00 Y 0.00
1 Lnas ANATO, SUBBAT ADV A 1000.00 A 1000.00
1 123421 GATES, BILL GR1 A GCarnishment # 1 2000.00 A '900.00
1 123420 BOUSE. WICKEY (=3 A Garnishment # 1 5000.00 A 108. 71
1 4578 ROBERTSON., JULIA GR1 A Garnishment # 1 3510.25 A 3539.39
1 4639 ANDERSONVILLE. JANES GR2 A Garnishment # 2 5000.00 A 524.22
1 4608 QUAN. RALPH GR2 A Garmnishment & 2 1000.00 A 1000 .00
1 4224 ALBAYS, JERRY REP A 100.00 A 100.00
1 4am AZIZA. KEITH oy A United Bay 20.00 Y 0.00

** IT YTD E=rmed 15 blamk, It IS Zero.

- Earned amounts will clear at the end of the calendar year
- Earmed amounts will accmuiate until the |imit Is reached
Indicates Iimit per pay period

- Imgicates limit par month

I e
i

&
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Negative Wage Report

Negative Wages Report

Meeting of the Minds Company
PE 1

Report # 0395,01
Check Date

Period

US FMED-ER
TREDWELL, MIKE
4351

ETF
CA CA-SDI
CA CA-SIT

L > €-----=-- Quarter 2 ------- > €= m e Quarter 3 ------- > €m=mmmmme Quart: YID ---emmmmmmm >
Tax Gross Taxable Tax Gross Taxable Tax Gross. Taxable Tax
-3400.00 -3400.00 3400.00
-3400.00 -3400.00 3400.00
-3400.00 -3400.00 -834.49 3400.00 -834.49
-3400.00 -3400.00 3400.00
-3400.00 -3400.00 3400.00
-3400.00 -3400.00 3400.00
~3400.00 -3400.00 3400.00
-3400.00 -3400.00 3400.00
-3400.00 -3400.00 -241.32 3400.00 -241.32
-3400.00 _-3400.00 3400. 00
-10778.36 -10778.36 -10778.36 -10778.36
-10778.36 -10778.36 -10778.36 -10778.36
-9916.82 -9916.82 -2396.73 -9916.82 -9916.82 -2396.73
-10778.36 -10778. -10778.36 -10778.36
-10778.36 -10778.36 -10778.36 -10778.36
-10769.22 -10769.22 -10769.22 -10769.22
-10769.22 -10769.22 -10769.22 -10769.22
-10769.22 -10769.22 -10769. -10769. 2
-9916.82 -9916.82 -749.36 -9916 -9916.82  -749.36
-10769.22 -10769.22 -10769.22 -10769.22
-2941.61 -2941.61 -182.38
-2941.61 -2941.61 -182.38
-2941.61 -2941.61 -42.65
-2941.61 -2941.61 -42.85
-1603.20 -1603.20 -1.60
-1603.20 -1603.20 -14.43
-1603.20 -1603.20 -18.39
-1603.20 -1603.20 -54.51
-764.60 -764.60
-764.60 -764.60
-714.60 -114.60
-764.60  -764.60
-764.60  -764.60
-764.60  -764.60
-764.60  -764.60

Copyright © 2017 ADP, LLC. Proprietary and Confidential.
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W-2 Preview Report
Cover Page

ADPMOTM2 W2 Preview Report Report # 6001.01
10/10/2017 Tax year 2017

Company Information

Legal Name..: Meeting of the Minds Company 2017

Address.....: 4125 Hopyard Road
Pleasanton, CA 94588

The data on this report is used for the form W-2. |f the information is incorrect, contact your account manager. m
&
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] .
W-2 Preview Report

MOTM W2 Preview Report Report # 6001.01
1 Tax year
RTS
[ o PhiE <====== State Totals =------: > <====== Local Totals =----- > <== BOX 12 =--> <=--- BoX 14 ---->
‘ t S a Employee Data, Box 1 - Box 11 State Wages Taxes Code axes
ALWAYS, JERRY L EmpliD: 4244 L] 302200.00 0. 3.40 NY-SDI
mvmqn 4 /4000 Res:N) Paygp:1 Outpt:B  NY 302200.00  28976.74
FIT 302200.00 FIT WH: 75155.29
FICA ll@s 113700.00 FICA WH: 7049.40
FMED Wages .00 FMED W/H: 5301.70
AMATO, SUBBAT EmplD: 4644 cA 500.00 33.00
Div. I /4000 Res:CA 1 &lgt:l
FIT 500.00 FIT : 125.00
FICA WS 500.00 FICA W/H: 31.00
FMED Wages: 500.00 FMED W/H: 1.25
BAKER. NORMAN EmplD: 4630 ca 500.00 33.00 5.00 CA-SDI
Div/Dept:6 /6200 Res:CA B Outpt:B
FIT Wages: 500.00 FIT H 125.00
FICA Wages: 500.00 FICA WH: 31.00
Wages: 500.00 FMED W/H: 1.25
INGLIS, STEWART EmplD: 4157 cA 11000.00 804.27 110.00 CA-SDI
Div/Dept:5 /5310 Res:CA 1 (mgt
FIT Wages: 11000.00 FIT 1617.79
FICA Wages: 11000.00 FICA WH 682.
Wages: 11000.00 FMED W/H 159.50
OHMAN, KRIS EmplD: 4103 cA 2148.57 31.98 3.0¢C 21.46 CA-SDI
Div/Dept:5 /5300 Res:CA 1 :B
FIT Wages: 2148.57 FIT - 172.12
FICA Wages: 2148.57 FICA WH 133
Wages: 2148.57 FMED WH 31.15
X SOLECTRON, JOE EmpID: 4605 CA 45000.00 0.00 5000.00 D
Div/Dept:5 /5200 Res:CA :1 :B
FIT Wages: 00 FIT WH: .00
FICA Wages: 0.00 FICA W/H: 0.00
Wages 0.00 FMED W/H: 0.00
X b, Hln EmplD: 4100 CA 11463.19 1061.33 3.00C 124.72 CA-SDI
Div/Dept:7 400 Res:CA :1 Outpt:B 1011.77 D
FIT Wages: 11463.19 FITP.H 2621.67
FICA Wages: 12474.96 FICA WH 773.45
FMED Wages: 12474.96 FMED WH 180.89

Copyright © 2017 ADP, LLC. Proprietary and Confidential.
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W-2s and 1099s

£3?

A more human resource.
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Employee Level

e Correct W-2/1099 report errors

 Verify social security numbers
and resolve issues

Copyright © 2017 ADP, LLC. Proprietary and Confidential. Amore huma



W2/1099 Error Report

ADPMOTM2 W2 /1099 Error Report Report # 003,01

1 10/06/2017 Tax year 2017
Fi D | Name Severit Error Mes
l?r. Eﬁ-ﬂ ‘;:EAWD{.’EJEH? SOMET INES Fami[r , State tnx::g:?ﬂheld but no state wages for the state: for Emp ID: 4244

Note: Severity was added to this report.

£3?
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Social Security Number Verification ggmemoh®

§ SSNSs can be sent to the Social Security Administration to be matched to your
records.

§ This report complies with the Social Security Number Verification Service
(SSNVS).

§ Please note that you will need a Requestor ID Code that you would receive

from the Social Security Administration and is based off your FEIN. More
information can be found at:
www.ssa.gov/employer/ssnv.htm.

Copyright © 2017 ADP, LLC. Proprietary and Confidential. A more human resource.



Errors that Prevent Processing of W2’s

1099 Dist Code Issues
EE has invalid Distribution Code

YTD FIT Tax/No FIT Wages and YTDSIT Tax/No SIT Wages
Federal Taxes withheld but no federal wages

State taxes withheld but no state wages for the state

FICA/FMED

Medicare wages/tips is less than SS wages/tips and SS wages/tips is at the FICA limit
SS tax withheld is nonzero, but both SS wages and SS tips are zero

Medicare tax withheld is nonzero, but Medicare wages/tips is zero

Medicare wages/tips is less than SS wages/tips and SS wages/tips is below the FICA limit
Puerto Rico Issues

The sum of box 13, 14 and 15 cannot exceed YTD wages - Box 7, 8, 9, 10 and 16 (if salary code in Box
16is ‘E’)

Puerto Rico SIT Wages but no FICA/FMED wages and taxes

44
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1099-R Preview Report

- MOTM 1099R Preview Report Report # 6011.01
1 Tax year 20xx
N NN
1T S e T ot g Taw
anes axe:
‘ E E :!’ 1099 Eaployee Data
BOWDEN MARK Enp 1D: 4504 Illstrlhmun tdn 0 4750.00 0.00
Div: 4 Dept: 4501  Res. State: CO Paygrp: 1
Gross Dist 4750.00 FIT withheld : 0.00 Percent ( ) 3 0.00
Taxable Amt.: 4750.00 EE Contributions: 0.00 Total EE Contrib.: 0.00
Capital Gain: 0.00 Net Appreciation: 0.00 % of Total Dist. : 0.00
Other 2 0.00

X BRADFORD GREG Emp 1D: 4633 Distribution Code: 7 [} 2500.00 0.00
Div: 7 Dept: 7300  Res. State: CA Pwp 1 : 007
Gross Dist. : 2500.00 FIT withheld : 0.00 Percent (1) 0.00
Taxable Amt.: 2500.00 EE Contributions 0.00 Total EE Contrib.: 0.00
Capital Gain: 0.00 Net Appreciation: 0.00 % of Total Dist. : gg

X D.MP LEONILO A‘m o Eq&lg: 4549 . Distribution 331“: G cA 7950.00 0.00
iv . State: ! GanSeq:
Gross Dist. n.p 7950.00 FIT withheld .,;"p 0.00 Percent (%) : 0.00
Taxable Amt.: 0.00 EE Contributions: 0.00 Total EE Contrib.: 0.00
Capital Gain: 0.00 Net Appreciation: 0.00 % of Total Dist. : 0.00

Other 3 0.00

DAUGHERTY SUSAN E?A 4583 Distribution Code: cA 1500.00 0.00
Div: 4 Dept: 4501  Res. State: Pl)g'p 1 007
Gross Dist. : 1500.00 FIT withheld : 0.00 Percent (1) ¥ 0.00
Taxable Amt.: 0.00 EE Contributions: 0.00 Total EE Contrib.: 0.00
Capital Gain: 0.00 MNet Appreciation: 0.00 % of Total Dist. : gg

X DAVOST WENDY Emp 1D: 4631 Distribution Code: 7 cA 2000.00 0.00
Div: 4 Dept: 4501  Res. State: CA pr 1 GenSeq: 007
Gross Dist. : 2000.00 FIT withheld 1 0.00 Percent (1) 2 0.00
Taxable Amt.: 2000.00 EE Contributions: 0.00 Total EE Contrib.: 0.00
Capital Gain: 0.00 Net Appreciation: 0.00 % of Total Dist. : :g
DIAZ EMILIO L. Emp 1D: 4574 Distribution Code: G PR 3500.00 0.00
Div: & t: 6200 Res. State: PR Paygrp: 1 GenSeq: 007
Gross Dist. : 3500.00 FIT withheld 0.00 Percent (%) 3 0.00
Taxable Amt.: 0.00 EE Contributions: 0.00 Total EE Contrib.: 0.00
Capital Gain: 0.00 Net Appreciation: 0.00 ’&ofmel Dist glg

£
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1099-R Distribution Code

P Eimployee Mester SCOOBY DOO

[ optons ] |

|scoosy DOD FUTURE CHANGES
Home Phone [ ) - stat [ sH[ cyele [ Reason [

Birlh Date IT Date | / ! Rate | £:0900 ode Description

senee Dae [ 77 omn] |
Emer. Contact l— Early Distribution, no known exception =
Emer Phone |{ ) - W-2 ADDITIONAL INFORMATION Early Distribution, exception applies
Reatonshp | Stawtoy | Deceased | E;:::m”

EmplTte [ Legal Rep | Retrement | Prohibited transaction

Job I— Defd Comp I- 042 I- Section 1035 exchange

Project [ copofer[ wa2oupt [ TotalDist [ Normal Distribution

wom e " o3 [ TR | e
Defauft Satch | Adv EIC [ LOCATION INFORMATION

Clotk Number l_ GL Group l_ Region l—

snit Codes | | |  #Depends [©  Locaton |

Depend Lfe | ©  OTL Fact [L.50 Bulding | Floor |
GTL Amount | @ DspRate ¥ mMal | whkste [

(Previous ] |Page 2 07 2| Net | [ hep ][ ok ][ cancel ]

[ L L

AR
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¢ Understanding the W;2

Objective: How to read and interpret the W-2, using handy

reference documents

Copyright © 2017 ADP, LLC. Proprietary and Confidential.
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How to Arrive at Taxable Wages

Federal Wages, Tips, and Other Compensation

GROSS (Taxable Fringe Benefits and Tips are included in Gross)

Minus
Minus
Minus
Minus
Plus
Plus
Plus
Equals

FEDERAL TAX EXEMPT WAGES (Federal Taxable Block)
DEFERRED COMPENSATION

MEALS

CAFE 125 BENEFITS (may vary depending on the benefit)
GROUP TERM LIFE

THIRD PARTY SICK PAY

OTHER COMPENSATION

WAGES, TIPS, AND OTHER COMPENSATION

QTD amounts appear on Line 2 of 941.
YTD amounts appear in Box 1 of the employee W-2.

The total YTD amount for the company will appear in Box 1 of the W-3. This
amount should balance to the sum of all four quarters on Line 2 of the 941.

48
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How to Arrive at Taxable Wages

Social Security Wages

GROSS (Taxable Fringe Benefits and Tips are included in Gross)

Minus SOCIAL SECURITY EXEMPT WAGES

Minus MEALS

Minus TIPS (Social Security Tips must print separately in Box 7 of the W-2)
Minus CAFE 125 BENEFITS (may vary depending on the benefit)

Plus GROUP TERM LIFE

Plus THIRD PARTY SICK PAY

Equals SOCIAL SECURITY WAGES (not to exceed current year limit)

QTD amounts appear on Line 5a of the 941.

YTD amounts will appear in Box 3 of the employee W-2.

The total YTD amount for the company will appear in Box 3 of the W-3. This
amount should balance to the sum of all four quarters on Line 6a of the 941.

Copyright © 2017 ADP, LLC. Proprietary and Confidential. A more human resource.
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How to Arrive at Taxable Wages

Medicare Wages and Tips

GROSS (Taxable Fringe Benefits and Tips are included in Gross)
Minus MEDICARE EXEMPT WAGES

Minus MEALS

Minus CAFE 125 BENEFITS (may vary depending on the benefit)
Plus GROUP TERM LIFE

Plus THIRD PARTY SICK PAY

Equals MEDICARE WAGES AND TIPS

QTD amounts appear on Line 5c of the 941.

YTD amounts will appear in Box 5 of the employee W-2.

The total YTD amount for the company will appear in Box 5 of the W-3. This
amount should balance to the sum of all four quarters on Line 5c of the 941.

50 m
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How to Arrive at Taxable Wages

State Wages

GROSS (Taxable Fringe Benefits and Tips are included in Gross)

Minus STATE EXEMPT WAGES (State Taxable Block)

Minus MEALS

Minus DEFERRED COMPENSATION *

Minus CAFE 125 BENEFITS (may vary depending on the benefit) *

Plus GROUP TERM LIFE *
Plus THIRD PARTY SICK PAY *
Plus OTHER COMPENSATION *

Equals WAGES, TIPS, AND OTHER COMPENSATION

YTD amounts appear in Box 16 of the employee W-2. These items may vary
depending on the state

. ) . A h .
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What’s In a Box??

WHAT'S IN A BOX?

Click the links for details on each box.

W-

Conv C for emplovee’s

Erﬁloyee Reference Copy
Wage and Tax
Statement XX

OMB No. 1545-0008

d Control number
~ e et

'\Wlwcm.:n’?m :'-'-'AA

AN, . woA 345

it

b Employer's FED ID number
12-22%x%xX

a Employee’s SSA number
555-33-xxxx

1 Wages, tips, other comp.

2 Federal income tax withheld

3 Social security wages

4 Social security tax withheld

———
5 Medicare wages and tips 6 Medicare tax withheld
L
7 Social security tips 8 Allocated “E
———
9 Verification Code 10 ent care benefits
T
11 Nonqualified plans 12a See instructions for box 12
“ P e ——
12b |
14 Other
== L |
12d |
13 Stat emp{ Ret. plan sick

15 State| Employer’s state ID no.[16 State wages, tips, etc.
————

Box by box info can be found in

the IRS website :
https://www.irs.qov/pub/irs-pdf/iw2w3.pdf

AR
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DISTRIBUTION
PROCESS

W2 AND 2099




Forms Distribution

Split wrap distribution of W-2s
Paperless W-2 Option

Determine sort preference

Verify delivery method and location

Determine how you will distribute forms
and advise mail room staff

Copyright © 2017 ADP, LLC. Proprietary and Confidential.
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Forms Distribution

Schedule date to release W-2 and 1099s

Request sample W-2s from Client Service
Consultant

Sign the W-2 and 1099 release forms

Complete the W-2 and 1099 Delivery
Verification form and email to CSC

Copyright © 2017 ADP, LLC. Proprietary and Confidential.
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Closeout — Things to Consider

“90/

Copyright © 2017 ADP, LLC. Proprietary and Confidential.
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Year End Reminders

» Post fringe benefits prior to last payroll of the year
» Post third party sick pay payments

* Mass changes/Mass deletions/Accumulator Rolls

» Deceased Employee Reporting

* Insert new benefit deductions

* 401(k) changes

» Benefit Accruals

e Limit changes

» Special calculations or updates

£
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Copyright © 2017 ADP, LLC. Proprietary and Confidential.



W-4 Information

Notify employees to update W-4 information

Tiere and give Form W-8 10 your Keop the top part for your records. - =

Employee's
P Whether you are entithed to claim a certain mmber of a

Ihn: 'mmm-’—auma.m—\mnw

-numlemds:-waamwmmmumlewmm»m
PR « v i . b s s B e & o e 7
unaummm_lwmlm«mmmum_mmmumymmw Tis true, cormect. and compiete. B

Employee’s signature

§  ADP strongly urges all clients to have their
employees review and update W-4 information

AR
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Mergers and Acquisitions

 November 6 - Last day to submit Company Add-on request and
FEIN or Legal Name changes effective January 1%, 2018.

. ) . A h
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Email Agency Notices to: agencynoticesetup@adp.com

ADP Smart Compliance

Client Website https://smartcompliance.adp.com

With ADP Smart Compliance clients can:

§ View and print ADP Statement of Deposits

§ View, print, save and export many other tax-related reports, including

agency notices and responses, amendment/exception packages, tax
invoices and SUI verification (SUI Rates)

§ Upload Agency notices right into Smart Compliance
§ Employee Quarter Error Report
§ Applied For ID Report

Tax Direct line: 1 (866) 667-9502

A3
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R Statements of Deposits and Filings

§ Statement of Deposits and Filings (SODs) — client should verify the
following:

— Federal, State and Local tax identification numbers
— SUI Rates
— Filing Responsibilities
SODs may be used by most agencies in place of the actual 941/940

§ The following packages are available exclusively on the ADP Smart
Compliance https://smartcompliance.adp.com

— Statements of Deposit (SODs)
— Agency Notices and Responses

— Amendment / Exception Packages

£3?

A more human resource.”
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SOD Example

ANNUAL STATEMENT OF DEPOSITS & FILINGS m TAX FILING SERVICE

@
** TAX YEAR Z0XX **
STRATEMENT DATE 0930/

YOUR COMPANY BR/CORPINY gi;“z
123 MAIN STREET G ot "
ANYTOWN, USA 99999
FEDERAL ID: 99 ‘
ANNUAL FUTA TNFORMATION
TOTAL PAYMENTS FLUS EXEMPT 44, 676,913.57 FUTL TAX FUTA TAX
EXEMPT PAYMENTS: LIABILITY DEPOSITED
EXEMPT WAGES ........... 2,066.98 OTR 1 .00 .00
*SEE DETAIL RIGHT SIDE QTR 2 1,816.45 1,816.45
EHCESS WAGES «.eeeens 20,142,082, 44 OTR 3 16,363.95 16,363.95
TOTAL EXEMPT PAYMENTS .. 29,145,049.42 QTR 4 21,087.89 21,097.89
FUTA TAXABLE WAGES ..... 15,531,864.15
GROSS FUTA TAZ «.oooo..... 124,254.91 TOTAL 38,278.29 39,278.29
TENTATIVE CREDIT ALLOWED.. .00
CREDIT REDUCTICN 4,518.30 EXEMPT WAGES DETAIL:
TOTEL PIFEA TPRE o 0o FRINGE BENEFITS 0o
GROUP TEEM LIFE IN3 .08
RETIREMENT/PENSICH oo
DEPENDENT CARE z,964.90
ANNUAL FILING RESPONSIEILITY: ADP | .00
1 I
STATE VAGE RECAP QBU BATCH HER
SUI WAGES EXPERIENCE CONTRIBUTIONS
STATE SUI ID RALTE/ QTR ACTUALLY PAID
AL 435,105.03 2.8400% 2-4 12,355.54
LE 44,982.81 1.9700% 2-14 8B6.16
4
nz 263,592.57 2.3500% z-4 6, 154.43
4
iR 404, 408 . 42 1.7000% 2-4 §,874.54

&
A more human resource.
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940 FILING IMPACTS

940 Filing & FUTA Credit Reduction

» Avoid possible 940 drops by obtaining and providing tax identification numbers for
SUI

* Eliminate “Applied For” status

FUTA Credit Reduction

. Department of Labor determines the credit reduction each year and calculates
the refund in November

£3?

A more human resource.
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D FUTA Credit Reduction
FUTA Credit Reduction — What is it?

FUTA is paid by employers to the Federal government as a back up to SUI. The FUTA
contribution rate is 6.0% of the first $7000 in taxable wages for a calendar year. Most
employers receive a tentative credit of 5.4% after meeting certain conditions.

The following is used to calculate the FUTA TAX:

FUTA RATE FUTA Credit Effective Rate used to calculate FUTA Tax

6.0% 5.4% 6% (6.0 — 5.4)

When tentative credit amounts are reduced, thus increasing the Effective Rate, ADP calculates
the difference, sends an invoice to the client and debits the client separately for those

amounts.

£

. ) . A h .
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FUTA Credit Reduction, Cont’d

§ Jurisdictions with an unpaid Trust Fund loan balance on Jan.1st of
the 2"d consecutive year will be subject to a reduction of their
5.4% FUTA credit if the loan is not paid in full by Nov. 10t of the
2nd year

o The first credit reduction will be applied starting with the 2nd
year

§ Department of Labor determines the credit reduction each year
and announces the update after November 10t

§ ADP Tax Service will coordinate communication details regarding
possible FUTA Credit Reduction and Credit Reduction Status
during the last half of the 4™ Quarter

£3?

A more human resource.”
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FUTA Credit Reduction, Cont’d

§ FUTA Credit Reduction
§ The credit reduction = 0.3% the first year plus an additional 0.3%
each succeeding year until the loan is repaid

§ Each 0.3% credit reduction costs an employer an additional
$21.00 per employee per year ($7,000 FUTA wage base x .003)

§ Additional credit reductions may apply beginning with the third
and fifth consecutive years if a loan balance is still outstanding
and certain waiver criteria are not met

§ 3"year —the 2.7% Add-on credit reduction
§ 5t year — the BCR Add-on credit reduction

£3?
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Tax Partners

Did you know the ADP W-2 can be easily imported into ADP’s Tax Partners
products and services?

It’s a free program!

If you opted out in previous years, you’re automatically opted out.

|
|
W LiBeRTY |
Tax
SERVICE |

Choose Easy.

JACKSON HEWITT:

comeeeesss TAXK SERVICE

.
-
v N =

A more human resource.
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Payroll Related Web-sites

Homepage: www.adp.com

Eye on Washington: www.adp.com/regulatorynews

ADP Trust Center: http://www.adp.com/about-us/trust-center.aspx
ADP Resource Center: www.resourcecenter.adp.com

ADP Meeting of the Minds www.motm.adp.com

ADP Large Business Solutions  www.adp.com/solutions/large-business.aspx
ADP Training Courses https://ilearn.adp.com

The Bridge: https://thebridge.adp.com

ADP Smart Compliance: https://smartcompliance.adp.com

Professional Organizations
American Payroll Association: ~ www.americanpayroll.org

IHRIM: www.ihrim.org
AICPA: www.aicpa.org

Department of Homeland Security
E-Verify www.dhs.gov/E-verify - new

Internal Revenue Service

Homepage: WWW.irs.gov
Forms & Publications: www.irs.gov/formspubs

69
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http://www.adp.com/
http://www.adp.com/regulatorynews
http://www.adp.com/about-us/trust-center.aspx%C2%A0
http://www.resourcecenter.adp.com/
http://www.motm.adp.com/
http://www.adp.com/solutions/large-business.aspx
https://ilearn.adp.com/
https://thebridge.adp.com/
https://smartcompliance.adp.com/
http://www.americanpayroll.org/
http://www.ihrim.org/
http://www.aicpa.org/
http://www.dhs.gov/E-verify
http://www.irs.gov/
http://www.irs.gov/formspubs

Payroll Related Web-sites

. State Tax Links:
Sister States:
StateLocalGov.net:
Tax & Accounting Sites Directory:
Pennsylvania Act 32:
. Tax-Related Resources
— Uncle Fed’'s Tax Board:
— Research Institute of America:
. United States Code / Legislative Resources
— Office of Law Revision Counsel:
— Cornell Legal Information Institute:
— U.S. Congress Information:

WWWw.Sisterstates.com
www.statelocalgov.net
www.taxsites.com
www.newpa.com/act32

www.unclefed.com
www.ria.thomson.com

uscode.house.qov
www.law.cornell.edu/uscode
thomas.loc.gov

— Bureau of Citizenship & Immigration Services

e Homepage:
— Department of Labor
e Homepage:
— Social Security Administration
e Homepage:
* SSN Verification Options:

Copyright © 2017 ADP, LLC. Proprietary and Confidential.

www.ice.qov
www.dol.gov

WWW.Ssa.qov
www.ssa.gov/employer/ssnv.htm
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Other Client Tools/Resources

The Bridge NAS

https://thebridge.adp.com SUPPORT
. S Center

Todcs» Pt

pu> s A
z - g Lo
Using The Bridge - -

Ca_

Welcome "
Connect with other clients and m

The Bridge Community
Management to
troubleshoot issues and get
answers about using the
community.

R want, but | cannot find the page. Your
e —— s
o

Tode st el fom T Brge @ Usig e Bricge e

ADP Employer Resource Center
http://www.adp.comp/tools-and-resources.aspx

Disupson resedy P Badey i The

m Userloginss | semen @

SRYSRRAFIN RS Poriner Soluions - Wy ADP | Insights +  Contact & Suppor:

Insights & Resources

National

Big thinking for today's Employment

biggest business
challenges.

Expert insights and resources to help your
business grow and succeed.

Insights for Your Business ADP Research Institute @
Jourusnes. and st somrehens wattloe et wih & deep

ntifying and
e
71 ’
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IN THE BUSINESS OF YOUR SUCCESS®

Regulatory Resources for ADP Clients.

Join discussions and get insights from subject-matter experts in the ADP Research Institute LinkedIn Group:
http://www.linkedin.com/groups/ADP-Research-Institute-4314930

IN THE BUSINESS OF YOUR SUCCESS*®

Assoc, Creative Director - Big clients. Tiny commute. Join AGAIN for an exciting career in social.

LEGISLATIVE UPDATE

Eye on Washington

L3P Research ADP Research Institute s229members | A

Discussions  Promations  Jobs  Search  Manags &
S -\y\
N N7

/

q e

Top Influencers in this Group

oS ; - . Research. Expertise. Dat
Visit this site for data-driven insights focused on legislative updates and he msgbts you noed 0 understand, ovaks

X . . i _ - 2 act 1 ha bost erest of your 3
compliance along with benefits administration, human capital management

and more. To view an archive of current Eye on Washington alerts or subscribe,
please visit: www.adp.com/regulatorynews.

Viskt ADP Research instiute™

The ADP Research Institute® combines ADP’s worldwide expertise in the

workplace with a deep, fundamental approach to identifying and analyzing the
trends that shape the working world. Visit this site for data-driven insights on
Yol 2] b= == human capital management, benefits administration and workforce trends.

ACA and Heaith Care Reform F=

poctives: How ADP Halps Small

) I ——

R g e e Follow @ ADP on Twitter:

How ADP Helps Sl Busiess e www.twitter.com/ADP

Clients Manage the Affordable Care Act =i

s s Follow ADP on Google:
Y —— https://plus.google.com/+adp/posts

Please visit www.youtube.com/adp for a variety of video playlists created Get free insights, whitepapers, infographics,
for general viewing. Whether you're looking for recorded webcasts or client case studies on SlideShare:

testimonials, you'll find a wealth of videos and regulatory content here. www.slideshare.netIADP

&

For client support, please contact your client support representative. ADP social media channels are not designed to address support needs. B
& human resource.

The ADP logo, ADP, ADP Research Institute and In the Business of Your Success are registered trademarks of ADP, Inc. All other trademarks and service marks are the property of their respective owners. Copyright © 2013 ADP, Inc.



ADP TRUST CENTER

Go Back To. | Home | About ADP

SOCIAL RESPON SIBILITY >

TRUST CENTER b

* How ADP Protects Your
Information

*  Protecting Your Company
Information and Personal
Safeguards

¥ Minimize the Risk of
Computer Viruses and
Malware

 Additionsl Resources ShareThis &b Prind this Page

b Secarity Alerts ADP Trust Center
* FAGs

Phishing or trying to frick
users into giving up personal
information, is cne of the most
common and persistent
online threats. According to
RSA, aleading security firm,

Trust is not something that occurs in a day. Trust is earned over a penod of time and
SUCCESS FACTORS 3 through proof of action. Here at ADP, eslablishing and maintaining the trust and

confidence of our clients is the foundation of our business model, a business model

we've excelled al for over B0 years in more than 130 countries for over 300,000 clients

The privacy and security of our clients' data is of the highest importance to ADP and we consider it key to maintaining our
clients’ trust. ADP employs industry recognized security safeguards to help protect the personal information you provide us
from loss, misuse, or unauthorized access or alteration.

We safeguard our clients’ data by using the latest tools, tactics, techniques and procedures, but the job is not ours alone.
There are actions you can take to help protect your information. For more details about how ADP protects your information
and what you can do to help, please visit:
http://www.adp.com/about-us/trust-center.aspx
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Thank you

for your continued business with ADP!



